Stephen Allen/Eric Edwards
1. To make sure that at your dance everything runs smoothly and according to your plans.

2. To make sure that all of your guest have a great time.


GENERAL INFORMATION

Bride’s Name 







Phone # Work 














Phone # Home 






Groom’s Name 







Phone # Work 














Phone # Home 





Date of reception Dance 






Number of Guest (approximately)


Location Address/Directions 













Please circle how you would like your DJ to dress:
TUX
SUIT
OTHER (explain):





Please circle the DJ personality you prefer:
OUTGOING
MODERATE
EASY GOING

SET-UP TIME

Your DJ would like to begin setting up at least one hour prior to the start of your dance.  Please have one table placed where you like the DJ to perform and if early set-up is required please contact our office.

Starting time of  reception 





Ending time of reception 



What time will guest begin arriving 




What time will dinner be served 



The following is a list that may take place at your reception.  Please check the items you desire at your reception

Receiving Line

Dinner/Buffet

Cake Cutting

Toast to Bride/Groom

Bouquet Toss

Garter Toss

Dollar Dance

Other




Bride and Groom Dance 





















(Name of song to be played)

Father/Bride and/or Mother/Groom dance 

















(Name of song to be played)


Parent’s Dance 






















(Name of song to be played)
Wedding Party Dance 





















(Name of song to be played)

Would you like the DJ to introduce the Bride and Groom when they arrive? 






RECEPTION FLOW

Would you like your DJ to announce/introduce the wedding party?
YES

NO




BRIDESMAID


ESCORTED BY


GROOMSMAN

1) 




(MAID OF HONOR)
1) 




     (BEST MAN)

2) 







2) 







3) 







3) 







4) 







4) 






5)







5) 






6)







6) 







Please check the music styles you desire:


  Complete Variety


 60’s



 Country




 Top 40




 50’s



 Contemporary Country


 90’s




 R & B



 Polkas


 80’s




 Alternative


 Waltzes


 70’s




 Big Bands


 Rap

Please list and write below some of the songs that you would like your DJ to play.



Title and/or Artist





 Title and/or Artist

Special Requests

Example Wedding Planner
Bride’s Name: 


Marcie Cunard





mcunard@gmail.com 






Contact Information:                 
770-228-3102 Home





678-313-1235 Cell             


Bride’s Parents Names

Carolyn & Charles Cunard

Groom’s Name:


Mike Clark




Groom’s Parents Names:

Rick Clark

Wedding Date:


Saturday, September 14, 2013



Wedding Time:


6:30 pm
Bride Arrival Time:

4:30 pm
Groom Arrival:


4:40 pm
Wedding Location:  

Fireplace
Rehearsal Date: 


Friday,  September 13, 2013
Rehearsal Time: 


5:00 pm


Rehearsal Location:

Fireplace





Reception Location: 

Ballroom & Veranda
Reception Begin:


Immediately following Ceremony






Reception Style:


Buffet



Est. Guest Count:
 

80

Marcie Cunard & Mike Clark 

Saturday, September 14, 2013

6:30 pm

Rehearsal Day Itinerary
5:00pm at Fireplace
Wedding Day Itinerary– 

4:40 pm
Groom and his guys arrive dressed and prepare for photos

4:30 pm
Bride and Bridesmaids arrive with hair and makeup done, ready to get dressed. Girls will help Bride get in her dress.  

4:40 pm
Photography Begins

6:00 pm
DJ to Arrive

6:00 pm
Minister to Arrive

6:15 pm
DJ to start Prelude Music with Ushers Available for Escorting Guests. 

6:20 pm
Line up for ceremony

6:30 pm
Ceremony begins!

Special Seating for Ceremony

Bride’s Side

Row 1:  Carolyn, Charles, 
Row 2: Groom’s Side

Row 1: 
Order of Ceremony 

Seating of Grandparents & Parents 



Music Selection:  ???
Grandparents of the Groom –

None

Grandparents of the Bride –

None
Parents of the Groom

Father of Groom:  Rick Clark (is a groomsman)
Parents of the Bride

Mother of Bride: Carolyn  escorted by Jeff and Scott Cunard

Father of Bride:  Charles Cunard

Entrance of the Groomsmen and Bridesmaids


Music Selection:  ???
Minister & Groomsmen (enter from the green room and take their spots at the Fireplace)

Keith, Mike, Lance Toth, Jeff Cunard, Scott Cunard, Rick Clark
Bridesmaids enter from the front of the house.

#3 Mindy Stanley 

#2 Claire 

#1 Kristin Mittlemark

Maid of Honor 

Liz Waldorf

Bridal Entrance 




Music Selection for Bride and Escort Entrance
Bride and Escort

Marcie escorted by Charles

Ceremony:

Unity Candle





 Music Selection???
Recessional 





Music Selection:  ??? 

Bride and Groom

Marcie escorted by Mike

Maid of Honor and Best Man

Liz Waldorf escorted by Lance Toth

The Remaining Bridal Party

Kristin Mittlemark escorted by Jeff Cunard

Olivia Cranford escorted by Scott Cunard

Mindy Stanley escorted by Rick Clark

Mother of the Bride  Carolyn escorted by Charles

**Grandparents will remain seated for family photos

Order of Reception 

6:50 pm
Cocktail hour begins on the veranda

6:55 pm
Group shots and romantics in the garden.  Have chair for Marcie to rest at intervals

7:35pm
Introductions into reception area  -          Select Music for Introduction
 Entire Wedding Party :


Mindy Stanley escorted by Rick Clark


Claire escorted by Scott Cunard


Kristin Mittlemark escorted by Jeff Cunard


Maid of Honor Liz Waldorf escorted by Best Man Lance Toth
7:35 pm
First Dance:  



“Strangers in the Night”  Frank Sinatra

7:40 pm
Blessing to be given by Pastor Keith Wesley

Open the Buffet, bride and groom to be served at their table

8:10 pm
Father- Daughter Dance   


“I Loved Her First”   Heartland

8:15 pm
Mother – Son Dance



 “Moon Dance”  Van Morrison

8:20 pm
Parents’ Dance


“Could I have this Dance?”  Anne Murray Only 









(NOT Kris Kristofferson version)

8:25 pm
Toasts:  (Names Please)
8:30 pm
Cake Cutting 

          

“Yummy, Yummy, Yummy,” Ohio Express
8:35 pm
Open the Dance Floor

10:00 pm
Bar closes

10:15 pm
Bouquet Toss:  

        

“All the Single Ladies”  Beyonce 

10:20 pm
Garter Toss:  

        

“Pour Some Sugar on Me”  Def Leopard
10:25 pm
Last Dance:  

       


 “Closing Time”    Semisonic
10:30 pm
Bride and Groom depart with sparklers HH providing

**Bride and Groom depart in a what car?

**Gifts/cards/leftover cake goes home with Carolyn (MOB)

PLEASE COMPLETE AND RETURN THIS FORM TO US AT LEAST 20 DAYS PRIOR TO YOUR EVENT.








